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Empower Your Employees

Automate All HR
Activities
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Rocruitment

Employee Self Service

With ESS module, your employees can view
and update their own HR and Payroll
details. They can view:

+ Leave Requests

* Document Expiry Reminders
+ Expense Claims

« On-boarding Steps

« Benefits

+ Salaries/Pay-runs

» Cash Advance/Loans

« Premium Recommendations
« Benefit Requests

* Promotion/Penalties
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@ HR Dashboard

. Employee Bonuses

=2 Company News

@ Certificates
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[#) Meeting Minutes

| Employee Documents
|7) Company Documents

& Notifications
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Goal Management
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Attendance Tracking

Cloud HR and Payroll Software

Automate Payroll
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Manager Self Service

Your department managers or project
manager can track performance of
employees in their own team and project

* HR/Sales Manager Dashboards

* Custom Reports

* Document Approvals

* Accounting reports

+ Company News

+ Resource Utilization Dashboards

« Custom Employee and Manager Certificates
* Annual Appraisals

« Goal Management
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Payroll

Issue salaries without worrying about

recording books and taxes. System does it 1 s o =

(& Employees

automatically T

58 Group Payrun

@ End Of Service Gratuity

* Individual Payruns T
) GrOUp Payruns i o [ ot ﬂ [ Masoe Papron. ]
« Taxes and Deductions A L5

+ Benefits/Bonus Tracking lLJ_’
+ Timesheet-Payroll Integration
» Accounting and Bookkeeping

« WPS forms

« End of Service Gratuity Reports
+ Cash advances/loans

« Employer Payroll Reports

Attendance Tracking

Track employee attendance with automated
_Sems o R fingerprint system. No more papers and

ﬁ scen | | spreadsheets
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o + Late employee alerts

* Unauthorized absence alerts
+ Attendance Reports

* Holidays setup

On-Boarding
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Make your employees effective team mem-
bers by organizing relevant HR activities

& onboarding Step Add Air Ticket (Out of the country, coming with EP)

& Onboarding Period

& Work Permit
@ Entry Permit

@& Air Ticket (Out of the country,
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+ Custom On-boarding workflows
* Flexible on-boarding periods o —— PR o

& Medical

* Flexible on-boarding steps @ s - T =
& Emirates D

* Custom fields and custom forms yF—

[ Residence visa

+ On-boarding notifications from calendar @ e e
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« Document reminders S
* On-boarding reports : J €@ 3 o
« Two level approvals

+ Training and Setups
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The Core HR

There are some core HR stuff that is easily
implemented in kpi.com including:

+ Employees

+ Positions

+ Salary Grades

+ Company News

+ Company Documents
* HR Regulations

* Permission Management
* Locations

* Departments

+ Company Settings

* Meeting Minutes

Overall comments for this

James Morris can recognize the financial implications of business decisions. Can also weigh the pros and cons of an action b
making a decision

Character

Employee Competencies
DECISION MAKING.

Can recognise the financial implications of business decisions. Can also weigh the pros and cons of an action
before making a decision

Employee’s Comment Unacceptable
James Morris (Company employees):

Your Comment Your rate
Establishes project goals and responsibiliies and can acquIre and Manage resources and
co-ordinate the project company wide

| Weak

@Comment histor,
= Remove
PROJECT MANAGEMENT

Establishes project goals and d can acquire and
company wide.

and co-ordinate the project

Employee’s Comment Unacceptable
James Morris (Company employees):

Recruitment

Hire the best talents automating recruit-
ment activities including job openings and
interviews

« Vacancy Announcements
« Candidate Shortlists

* Interview Schedules

* Hiring and Placements

« Web forms for Candidates
* Custom Resumes

* Mass Mailing

* Custom Fields

* Position Planning

* Analytics

Cloud HR and Payroll Software

@ HR Dashboard

& Employee self-service
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L Quick user guide

Performance Appraisals

Rate your employees performance. Give
feedback on their goals and competences.
Suggest areas for improvement

* Annual Appraisals

* Goal Management

« Custom competencies/skills

« Performance Appraisal Settings
« 360 degree feedback

* Two level approvals

+ Custom fields

« Custom appraisal forms

+ Custom workflows

* Ability to get feedback from clients
* Reports and analytics

Performance Appraisals. Aftendance Tracking Recruiment News Onboarding Employ
n Logacall Interview More ~
bi / CANDIDATE INFORMATION
Number: c0002 Work 2vears
Experience(years):
Andrew Anderson Omer: S Current employer: Technolog
Name': DNsem Aneme; Expected salary: 1000
E-mail: andrew@examolecom | pate of birth: NiA S Soermst
Phone: |4 +123-123-123456 3
source: Internal Preferred location: United Ara)
Mobile: A
Matched Vacancies:  NET developer Competencies; ASPNET
View Candidate
Activities
v OTHER INFORMATION
Phone Numbers: Work Phone No.: Y +123-123-123456 IM Address:
E-mail: Work Email: andrew@example com Web Address:
v NOTES
i
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+44 (0) 207 096 1245 (UK)

+971 4 424 3033 (UAE) support@kpi.com





